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Title: Education for Global Citizenship:
Achieving the Sustainable Development Goals Together
WORKSHOP PROPOSAL GUIDELINES (2 PAGES)
The objective of Workshops is to provide a platform for Civil Society
to share ideas and learn from each other in the common pursuit of solving problems.
Workshops must relate to the overall theme of the conference: “Education for Global Citizenship: Achieving the Sustainable Development Goals Together.”  The “Concept Note” provides an overview, and it is strongly recommended that you read it.
The Workshop Proposal should:
· Be completed in English.
· Address one or more of the conference pillars.
· Examine current practices, challenges, and lessons learned.
· Explore conference-related emerging issues, innovative solutions, technology, social media, and partnerships including those with the private sector.
· Communicate approaches that are replicable, adaptable at the grassroots level, and inclusive in their approach to solutions.
· Showcase collaborative projects.
· Include a Social Media plan (Facebook, Twitter, and so forth).
Proposals will be evaluated on the following criteria:
· Relevance to conference theme: “Education for Global Citizenship: Achieving the Sustainable Development Goals Together”
· Relevance to one or more of the concept note’s pillars (formal education, informal education and training, or advocacy and public information)
· Relevance to NGOs
· Quality of proposed solutions
· Expertise of listed speakers
· Inclusion of different viewpoints
· Quality of social media plan (Facebook, Twitter, and so forth)
· Inclusion of underrepresented persons, regions, or themes.
It is recommended that presenters reflect intergenerational, gender, and geographic balance as well as include at least one youth. We welcome proposals that include contributions and/or speakers representing youth (age 18-30), indigenous, disabled, children, and other under-represented groups.
 
The Workshop Proposal must follow all of these Guidelines: 
· All Workshop Proposals must be completed in English.
· Normally, a Workshop Proposal must be submitted and sponsored by an NGO associated with the UN Department of Public Information (DPI) or in consultative status with the Economic and Social Council (ECOSOC), or affiliated with either United Nations Academic Impact (UNAI) or UNESCO (*) and should have at leasttwo co-sponsoring organizations. Co-sponsoring organizations need not be accredited with DPI, ECOSOC, UNAI, or UNESCO.
· This year, Workshop Proposals may also be submitted by non-governmental organizations including academic institutions based in countries in the United Nations ESCAP Region. [List of ESCAP region countries]. Such proposals will be considered on their merits and may be allocated workshop space if available.
· Only one proposal per sponsor organization can be submitted. However, organizations are free to co-sponsor more than one workshop.
· The contact person from the sponsoring organization, or a designated alternate, must be available by email and/or telephone from the date of proposal submission through the date of the conference to confirm information and, if necessary, to clarify questions from the workshop sub-committee.
· The substantive material covered in the proposed workshop must relate to the content of the Conference as defined in the concept note.
· The allotted workshop time of 75 minutes (1 hour and 15 minutes) must include at least 20 minutes for questions and interaction with workshop participants.
· Due to the limited space and time available for workshops, the Workshop Sub-Committee strongly encourages NGOs to reach out to others to collaborate on proposals. In select cases, the Workshop Sub-Committee may suggest co-sponsors or partners for a particular theme from among proposals received.
· NGOs are also invited to propose virtual workshops, which would include a real-time question-and-answer component. The proposal form allows NGOs to specify their interest in a virtual proposal.
· Proposals must be submitted via the designated submission form, which must be sent as an email attachment to ngo.workshops.2016@gmail.com.
 
Deadline for workshop proposal submissions is Wednesday, 16 March 2016 at 11:59pm (23:59) United States – Eastern Daylight Savings Time
 
If your proposal is accepted, the co-chairs and/or committee members will need to contact you to verify information for promotion and publications of the Conference.  There will also be a fee of $100 (USD) to help defray the costs associated with presenting the workshop.
N.B. The UN DPI/NGO Conference does not cover any of the costs associated with presenting the workshops.  The sponsoring and co-sponsoring NGOs are responsible for expenses associated with their workshop, including travel and accommodation for presenters, and promotional materials.
(*) The workshop sponsor is a UN-affiliated (through DPI, ECOSOC, UNAI, or UNESCO) NGO. This may mean providing a speaker, sharing expenses related to the workshop (travel, cost of equipment, promotional materials), and supporting the aims of the proposal.
Thank you in advance for your proposal. If you have questions, please contact Workshop Sub-Committee at: dpi.ngo.workshops.2016@gmail.com
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